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General Administration Division supports the
entire faculty operation in compliance with the
faculty policy and vision. The division is the center
of faculty documentary administration, executive
meeting and executive secretariat, including
coordinating and facilitating ceremonies and
activities both inside and outside the faculty with
emphasis on keeping information/document
confidentially, and correct, fast, timely, quality

document management.

Key Performance

1. Clients receive correct services in accordance
with the Prime Minister Office’s regulation on
correspondence 1983 and the revision issue
2005

2. Linking electronic documents between the
Faculty of Medicine Siriraj Hospital and the
Mahidol University, including business units
under the Mahidol University, through the
Mahidol University Shared Information Service
System (MUSIS)

3. Developing the E-Document Management
System connecting to Departments and
Divisions under the Faculty of Medicine Siriraj

Hospital
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gnsIMsiamuanIugasena1sn1ely 5 wd 100% 100% 93.26% 100%  100%
Document tracking accomplished within
5 minutes

fogazvINTELBNaITgNdeY 100%  99.89% 99.93% 99.95% 99.92%
Percentage of correctness of document
delivery
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Percentage of correctness of meeting minutes

{1 spelling error per 2 pages)

- UsgumnenssumsUsedinug 88.89% 100%  100%  100%
Faculty Committee Meeting

- Usgugusmsaaug 100%  100%  100%  100%
Administrator Meeting

- UsgyuAnenIsuNsUURNITAE Y 100%  100%  100%  100%

Operation Meeting




